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ADDL - Address List 

 

This screen displays, in reverse chronological order, a history of addresses associated to a 

specific person in the system.  If a “Y” is displayed in the DIR column, directions have been 

added on the address detail. 
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ADDD - Address Detail 

 

This screen is used to display, modify or add information about an address for a specific person 

in the system.  Directions may also be added for residential addresses.  FINALIST - Post office 

verification software, will verify all addresses.  The screen will display the date and name of the 

worker that last updated the screen. 
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ADOD - Adoption Detail 

 

This screen is used to add, modify or display adoption placement information for a specific 

client.  Central Office staff will also use the bottom portion of the screen to enter additional 

adoption details as well as adoption subsidy request information. 
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CLID - Client Detail 

 

This screen is used to display, add or modify detailed information about a specific client.  This 

screen is required before any placements and services can be entered for the client.  Required 

fields include CLNT CATEGORY, FINANCIAL CNTY, BIRTH DATE, ETHNICITY, and 

HSPNC ORGN.  BIRTHMOTHER MARRIED AT TIME OF BIRTH, and PREVIOUSLY 

ADOPTED are also required for client category of CH (Child).  Most of the information on this 

screen is display only, and is defaulted in from other screens. 
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CPHL - Client Placement History List 

 

This screen displays, in reverse chronological order, a history of all placements a client has been 

in.  These placements could be foster care, adoption, guardianship, juvenile detention or juvenile 

corrections. 

 

 

 



  
Centralized Intake Training – Inquiry Screens       IS-6 

CREI - CPS Removal Eligibility Information 

 

This screen is used to record the legal information regarding a court ordered or non-court ordered 

removal.  Information includes contrary to welfare language, reasonable efforts and parental or 

youth agreement details. 
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CRTL - Court List 

 

This screen displays, in reverse chronological order, a history of court reasons related to a 

specific client.  The effective dates of each court order will display on the list. 
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CRTD - Court Detail 

 

This screen displays the details of specific court reasons that involve a specific client.  

Information entered on the screen contains details regarding court orders, petitions, 

motions/requests, court ordered treatment plans, orders scheduling a hearing and minute note 

entries. 
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EDHL - Education History 

 

This screen displays, in reverse chronological order, school history information, including 

special education details, related to a specific client.  Requests for education records can be 

generated from this screen using the Document Generation (DOCGEN) procedure. 
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EMPL - Employment History 

 

This screen displays, in reverse chronological order, a history of employment for a specific 

person in the system.  Provider information is automatically updated by the system when a 

licensing worker enters the person on PRPD (Provider Person Detail). 
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EVEL - Event List 

 

This screen displays, in reverse chronological order, a history of events that have taken place on 

behalf of a specific client.  For events that show two dates, the date on the first line is the date the 

action took place; the date on the second line is the date the worker used on the screen. 
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FALL - Facility Approval/Licensing List 

 

This screen displays a history of all license types related to a specific facility.  Facilities may be 

licensed for multiple types of licenses during the same time period.  Renewal information for a 

license will not display until the renewal has been approved.  A facility with a PRO (Provisional) 

license type cannot be paid with IVE funds. 
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FALD - Facility Approval/Licensing Detail 

 

This screen is used to display, modify or add the details related to a specific license for a facility.  

License approvals, denials, terminations and renewals are also entered on this screen. 
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GARD – Guardianship Detail 

 

This screen is used to enter guardianship placement details for a specific client.  This screen 

cannot be updated until the appropriate court disposition and foster care placement closure 

reason have been entered.  The guardianship provider must also have an approved guardianship 

license. 
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IARL - Initial Assessment and Review List 

 

This screen displays, in reverse chronological order, a history of assessments and reviews that 

have been completed for a specific client. 
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IARD - Initial Assessment and Review Detail 

 

This screen is used to enter the details related to an assessment or review performed on a specific 

client.  Some review information is automatically generated by the system.  This screen is also 

used when closing a client’s case.  This screen should be updated with a PGR (Progress Review) 

if the permanency goals change, prior to running the D427 Foster Care Review. 
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ICPL – Interstate Compact List 

 

This screen displays, in reverse chronological order, a history of all interstate compact requests 

for a specific client. 
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ICPD - Interstate Compact Detail 

 

This screen is used to enter interstate compact request information for a specific client when the 

worker is requesting to place the child in an out-of-state placement.  If the request is from 

another state for placement in Montana, Central Office will complete this screen. 
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ICAD - Interstate Compact Action Detail 

 

This screen displays the Interstate Compact response information for a specific client.  Central 

Office staff will complete the approval/denial portion of the screen.  Details such as placement 

request withdrawn, placement date, progress report received date and compact termination 

reason can be entered by the worker. 

 

 

 



  
Centralized Intake Training – Inquiry Screens       IS-20 

ICWD - ICWA Detail 

 

This screen is used to display, modify or add detailed information on a specific Alaskan Native 

or American Indian child required for the Indian Child Welfare Act. 
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MEDS - Medical Summary 

 

This screen is used to record basic health care and medical insurance information for a specific 

client.  Immunization records and health information records can be requested from this screen 

through the document generation process. 
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MIHL – Medicaid Issuance History List 

 

The MIHL screen displays the CHIMES ID and Medicaid issuance that is received from the 

CHIMES system.  If the client received any Medicaid issuance on CHIMES a “Year” will 

display and the “Month” will be set to a “Y”.  Medicaid issuance information will interface until 

the client’s 21
st
 birthday and the screen will only display up to 10 years of issuance history. 
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MMHD - Medical/Mental Health Detail 

 

This screen is used to display, add or modify all medical and mental health contacts, procedures 

and diagnoses for a specific client.  Workers can also associate prescribed medications/treatment 

by entering a “Y” in the RX/TX field – this will access the MDTD (Medication/Treatment 

Detail) screen. 
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MDTD – Medication/Treatment Detail 

 

This screen is used to display, add or modify medication and/or treatment information for a 

specific client.  Workers can enter the name of the prescription/treatment and the 

prescription/treatment start and end dates.  Details can be associated with medical details on the 

MMHD (Medical/Mental Health Detail) screen or entered as separate details. 
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PADL - Provider/Facility Address List 

 

This screen displays, in reverse chronological order, a history of addresses associated to a 

specific provider or facility.  If a “Y” is displayed in the DIR column, directions have been added 

on the provider address detail. 
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PADD - Provider/Facility Address Detail 

 

This screen is used to display, add or modify address information for a specific provider or 

facility.  An address type is used to define each address.  Contact and Director information is 

defaulted from the FACD (Facility Detail) screen.  Directions may also be added for residential 

addresses.  FINALIST - Post office verification software, will verify all addresses.  The screen 

will display the date and name of the worker that last updated the screen. 
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PASL - Provider Active Services List 

 

This screen displays a list of clients that a specific provider/facility is currently providing 

services to.  Information displayed includes the client’s CAPS ID, the number of services being 

provided by the facility, and the name/phone number of the client’s assigned worker.  Workers 

can select a specific client to access the SERL (Services List) screen to identify the services that 

are being provided. 
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PIGD – Provider Information (General) Detail 

 

This screen displays general information about a specific provider/facility and is accessible by all 

CAPS workers.  Information displayed includes the provider/facility name and address, if the 

provider is IV-E eligible, and a contact person for the facility.  Also displayed will be the 

facilities current license status, the assigned licensing worker for each license type, and the 

services associated with each license type.  Services highlighted in pink are not associated with 

any specific license type. 
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PLAD - Placement Detail 

 

This screen is used to display, add or modify foster care placement information for a specific 

client.  In order to add a placement, a removal service must first be entered on the SERN 

(Services Detail: Non-Payable) screen.  The “child in placement due to” flag and associated 

provider license information is also required on all foster care placements. 
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PLSH – Placement Status History 

 

This screen is used to record placement status changes for a client during the course of a 

placement.  Valid placement status codes are AT (Active Placement), ET (Extended Trial Home 

Visit), MH (Hospital for Medical Processes), PA (Pre-Adoptive Placement), PH (Hospital for 

Acute Psychiatric Care), RN (Runaway) and TH (Trial Home Visit).  PLSH can be accessed 

from PLAD or from any other screen by typing PLSH in the PATH.  If accessed from PLAD, 

PLSH will only display the placement status history for the placement on PLAD.  If accessed 

from any other screen, PLSH will display the placement status history for all placements for the 

client. 
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PRPL - Provider Person List 

 

This screen displays a history of all individuals that have been associated to a specific 

provider/facility.  The screen will show the relationship of the person to the facility, criminal and 

protective services history information and affiliation end date.  The worker can select a specific 

person to access additional details about that person. 
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PRPD - Provider Person Detail 

 

This screen is used to display, add or modify detailed information about an individual who is part 

of an adoptive or foster family or who is an employee of a specific provider/facility. 
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PRPH - Provider Placement History 

 

This screen displays, in reverse chronological order, a history of all clients that are currently 

placed or that have been placed with a specific provider/facility.  The screen will display the type 

of placement, the CAPS ID, name, sex and date of birth of the client, the placement start and end 

dates, and the worker ID of the placing worker. 
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RELL - Relationship List 

 

This screen displays a list of persons who are associated with the primary person at the top of the 

screen and describe their relationship to that person.  The CAPS ID of the persons on the list will 

also be displayed. 
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RELD - Relationship Detail 

 

This screen is used to display, add or modify information about the relationship between the 

person being added and the primary person.  Also displayed is physical and legal custody 

information and financial responsibility information. 
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SERL - Services List 

 

This screen displays, in reverse chronological order by service date, a history of all services 

(both paid and non-paid) provided to a specific client.  Information displayed includes the 

service code and description, the facility providing the service and the approval status. 
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SERN - Service Detail: Non-Payable 

 

This screen is used to display, add or modify the details of all services provided to a specific 

client that were not paid through the CAPS system.  By entering the services that were not paid 

through CAPS, workers are able to maintain a complete service history on the client. 
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SPND - Special Needs Detail 

 

This screen is used to display, add, modify or delete information regarding a specific client’s 

special needs and disabilities.  A special need sub-code can be selected to further specify the 

selected code.  For those special needs codes that require it, unless the “clinically diagnosed or 

documented” question can be answered with a “Y”, that code cannot be added to the screen. 
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SPTK - Supervisory Task List 

 

This screen displays all supertasks given to individual workers in the state who are responsible 

for special functions not normally associated with a regular staff type.  Workers can search by 

starting location or supertask code. 

 

 

 

 


